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- ﬁjentlfy Hardware in Computer

(Day‘ 01)

puter Basics
story of Computer

Generation of Computer
Types of Computer
Processor ldentification

<

Types of RAM used in computer ""
Types of Output Devices
Types of Input DeVIces ‘

Q&A Session

Course Fees: 37,500/-
Offer Price: I550/-

Windows (Day 02)

Start button
Program
Document
Setting

Find

Run

Shut down

Log out
Desktop

Icon

Taskbar
Desktop setting
Control Panel
Accessories & Multimedia
Wordpad

Q&A Session

Microsoft Office Word (Day 03)

Document Navigation Tips & Mampulatmg Text

- Formatting characters & paragraphs

Themes and Templates & Quick Parts: ; .
Quick parts & Preparing Documents for prlntlng ;
Q&A sessmn

Microsoft Offlce Word (Day 04)

Links, Headers, and Footers & Refrences
Mail merge & Visual content | -
Reviewing Documents .

Q & Asession

i = A

G
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10. Mlcrosoft Offlce PPT (Day 08)

icrosoft Office Word

otecting and sharing Documents.

: S50 & A Session

” Microsoft Office Excel (Day 05)

Introduction

Entering, Editing and Formatting Data
Formatting Numbers

Managing Worksheets

Modifying Rows and Columns

Microsoft Offlce Excelﬁf‘j

Changing Views
Q & A Session

Microsoft Offlce Exc

Conditional Formatting
Tables
Data Tools

Referencing Formulas
Ranges and Dates ‘

Q & A session

" Course Fees: 37,500/-
Offer Price: I550/-

Mlcrosoft Offlce PPT (Day 07)

Introduction -
Applying Themes and Layouts to Slldes -
Working with Objects : g
Entering, Editing, and Formattmg Texts! -
Outline View and Proofing Presentations - .
Inserting Pictures, Graphics, Shapeé, and Other Things ; ‘ ‘
Printing, Sharing, and Exporting Slides »

Working with Master Slides P

Adding Transitions and Ammatlon

Q & A Session ‘

Adding Sound and Video
Charts '

Inserting Pictures

Inserting Graphics

Inserting Shapes * - .
Inserting Plcturesb Graphlcs, Shapes and Other Thmgs J

———————— R U e
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ding Notes
ing Notes
A Session

licrosoft Office PPT (Day 09)

Font Colof
Background Color
Q & A Session

Internet (Day 10)

Basic of Computer Networks
Local Area Network (LAN)
Wide Area Network (WAN)

Internet (Day 11)

Concept of Internet
Applications of Internet

Course Fees: 37,500/-
Offer Price: I550/-

Troubleshooting

e IT— . ] onm————————ese Rl

Internet (Day 12)

World Wide Web (WWW)
Web Browsing Software
Search Engines

.
»

Surfing the web

Q&A(Day13)

Threats to computer

Group Dlscussmn (Day 14)

Cyber-crime and Computer ethics

Certificate Dlstrlbutlon (Day 15)

Cyber law and Importance

LEARN BASICS OF mmxsmm :
FROM EXPERTS

» 23+ Years of Teaching Experience

» 100% Placement Assistance

» Industrial Standard Syllabus Bl
» Daily Doubt Session ‘

_» Daily Assignments

» Live Project Based Training
» Quality Training in €amputer Basic

e
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ALY L Ao A UNIT OF PADMALAYA EDUCATIOMAL TRUST
W 2 L)/

NI im— )
) W& *Engineering

= CERTIFICATE OF ety

Industrial

A E H I EV E M E N T COMPUTER EDUCATION

ACCELERATE YOUR STRENGTHS

Registration No: 41711301528

.. EMERGING INFORMATION TECHNOLOGY & TRAINING

"3""'J istered under Public Charitable Trust &ct 1882 Govt of India

This Certificate accredits that .D. No. D450822-001
ALC Cﬂde. ALC-MAN-003

Asha Kachhap =
-y -
v
S | 14 -
has successfully completed the following course 7 . EDUCATION =
= P, (W)
COMPUTER EDUCATION -g
Ll
EIT Certified Digital Professional L -*:lJ
: :
From 16-08-2022 To 16-11-2022 G sl

1ot expie. To check s vaic

r"-f i :n.:u: of this cenificate ana it
] T wiww_ei-aducalion. r:-::-m.ree.-i‘rncme '-'Eﬂ'!'r r.':hr.'}

oF fra =ourse. This 5ol hﬁ'.l:l 'Fhit, I'?.-B-H\r'ﬂl'ﬂ'!-"

micaoikty may be cifoined by

f
]
i

A~ By Securing percentage. Grade:’h? SeENEET e oo
'_., 1 }B.-'-’—Hr.r\\
% -:_x‘ ﬁ.CTllﬂﬁ PRHHC1P‘5‘L I '::' oLe cg;{llg LEGEND
— EGE # LN:EJ‘!L ib j Y Marks Grade Intzmpretation
S5 T AUGUSTINE'S COLL 20-01-2023 : Satisfact
AN HABUEIL SIGHEHUY 23MANO3A001 gt/ 009 c  Setmcoy
Principal St. Augustine College Date of Issue Certificate No Director 70799 A  Good
Certificate verified by HO EIT Education 89-100 A+ Excellent
P < : J Online Certificate Verification available on www.eit-education.com

An IS0 9001:2015 Certified Company
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daoon & _Z *Engineering

s CERTIFICATE OF ety

Industrial

A E H I EV E M E N T COMPUTER EDUCATION

ACCELERATE YOUR STRENGTHS

Registration No: 41711301528
et EMERGING INFORMATION TECHNOLOGY & TRAINING
"3""'J istered under Public Charitable Trust &ct 1882 Govt of India

This Certificate accredits that .D. No. D450822-002
ALC Cﬂde. ALC-MAN-003

Usha Tuti

=
o
v
&
has successfully completed the following course =
5
@
EIT Certified Digital Professional T %
: :
From 22-08-2022 To 22-11-2022 s . il

1ot expie. To check s vaic
r"-f FCaE of this cenfficate ana it
] T wiww_ei-aducalion. r:-::-m.ree.-i‘rncme '-'Eﬂ'!'r r.':hr.'}
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AN HABUEIL SIGHEHUY 23MANO3A001 gt/ 009 c  Setmcoy
Principal St. Augustine College Date of Issue Certificate No Director 70799 A  Good
Certificate verified by HO EIT Education 89-100 A+ Excellent
P Goog J Online Certificate Verification available on www.eit-education.com

An IS0 9001:2015 Certified Company
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