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1. Computer Fundamentals
(DaY 01)

. Computer Basics

. History of ComPuter

. ldentify Harllare in ComPuter

. Generation of ComPuter

. TYPes of ComPuter '$'

r Processor ldentification :

. Types of RAM used in comPuter

. Types of 0utPut Devices ' ,

. Types of lnPut Devices 
,,1. Q&A Session

2. Windows (DaV 02)

,a

o Start button :l

. Hrogram
o Document
o Setting
o Find
. Run
o Shut down
. Log out
r Desktop
. lcon
o Taskbar
o Desktop setting
r Control Panet

:l. Accessories & Muttimedia
o Wordpad .
. Q&A Session

Course Fees: t7'5001-
Offer Price: t550/-

3. Microsoft Office Word (DaY 03)
Document Navigation Tips & Maniputating Text

Formatting characters & paragraphs

Themes and Temptates & Quick Parts r

O"l.f.-p*r, A er"p.ting Documents for printing

O & A session :.::::: '

4. Microsoft Office Word (DaY 04)
Links, Headers, and Footers & Refrehces

Mait merge & Visuat content j
Reviewing Documents .:.

o & A selsion

a

o

o

o

o

3

a

a

a

a
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9. Microsoft Office PP-f (Day 07)
lntroduction

Applying Themes and Layouts to Slides

Workirrg with Objects

Entering, Editing, and Formatting Text

Outline View and Proofing Presentations : .

Inserting Pictures, Graphics, Shapes, and Other Things

Printing. Sharing. artd Exportirrg Slides

Working with Master S-li;; 
- - 

:,,',

Adding Transitions arrd Anitnation

O & A Session

10. Microsoft Office PPT (Day 08)
o Adding Sourtd and Video
r Clrarls
o Inserting Pictures'"
o lrrserting Graphics
o Insertirrg Slrapes

,,. . Inserling Pictures, Graphics, Shapes, and Other Things

a

a

a

a

a

a

a

a

a

a

5. Microsoft Office Word
. Protecting and sharing Documents
. Q&ASession

6. Microsoft Office Excel (DaY 05)
o lnlt'otlttcl iott

o l'lrtlcrirtg. liditirrg itlttl lforttlallirrg I)liia
o Fornrattittg N trtttbcrs

r Managittg Wor'lisltccls
o Modi{yittg ll.orvs allcl Clolunlns

7, Microsoft Office Exdet
r Changing Vicws

. Q&ASession

8. Microsoft Office Exc
I Conditiorral Formatting

o Tables 
:

o Data Tools
o RefereucingForrnulas
o Ranges and Dates

. O&Asession

' Course Fces: {7,5001-
Offer Price: t550/-
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11. Microsoft 0ffice,PPT (DaY 09)
o Font Color
o Background Cotor
. O&A Session

1')
I iL.

o

o

a

1a
lVr

o

a

a

th. Internet (Day 12)
o World Wide Web (WWW)
o Web Browsing Software ;
o Search Engines
r Surfing the web

15. O&A(Day13)
r Threats to cot-nputer

16, Group Discussion (DaY 14)
. Cyber-crirne and Comptrter etltics

17. CertifiCate Distribution (Day 15)
. Cyber law and tlnportance

I.gJ{ftX ffiSSICS *P C#MtrUTEX
p'ffi*M nxpffixr$

1 )f;+ Ysar$ cf Texchlng HxPeri*n*e

r 10$% Ffasement Assietanee

> Industrial Standard Syllabus ..*;&a
> Daity Doubt Session #&{Eifi}*

\ ' oaily A:signments *--*ffi;
P l live Proiect Eased Training

'i.:! r Qu;lity Training in (s'msriter sapir

fu..-** +

al .:!

. Aclclirtg Ntllcs

. Reading Notes

. 0&ASession

Internet (Day 10)
Basic of Cornputer Networks

Local Area Nctwork (LAN)

Wide Area Network (WAN)

Internet (Day 11)
Concept of Internet

Applications of I nternet

Troubleshooting

Course Fces: t[500/-
Oflbr Price: T550/-
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